                                           CUSTER COUNTY COURTHOUSE ANNEX

                        RENTAL/RESERVATION AGREEMENT FOR THE PINE ROOM

Name___________________________________________________________________________

Organization______________________________________________________________________

Mailing Address___________________________________________________________________
Telephone:   Home_______________
Work_______________
Mobile ________________
CUSTER COUNTY:

NONPROFIT

4 hours
$30 rental check + $25 refundable cleaning deposit


       

6 hours      
$45 rental check + $25 refundable cleaning deposit
                              

8 hours      
$60 rental check + $25 refundable cleaning deposit
PROFIT           
2 hours      
$25 rental check + $50 refundable cleaning deposit
                              

4 hours     
$50 rental check + $50 refundable cleaning deposit


       


6 hours
$75 rental check + $50 refundable cleaning deposit
                              

8 hours     
$100 rental check + $50 refundable cleaning deposit
NON COUNTY

NONPROFIT   
4 hours     
$38 rental check + $100 refundable cleaning deposit
                             

8 hours     
$75 rental check + $100 refundable cleaning deposit
PROFIT           
4 hours     
$75 rental check + $100 refundable cleaning deposit
                             

8 hours     
$150 rental check + $100 refundable cleaning deposit
Rental time frames should include set up and take down. Requested times will be set upon reservation.
Payment in full is required before the key to the Pine Room will be given out.

For rental of more than one day, the balance due is required 30 days prior to the event.

Cancellations must be made 24 business hours prior to the event, or the deposit will be forfeited.

RENTAL DATE(S)_______________________________________TIME____________________

PLEASE MAKE PAYMENT TO:   Custer County 
                                                      447 Crook Street Suite #4
                                                      Custer, SD  57730

I have read and understand this rental/use agreement for the Pine Room, located in the Custer County Courthouse Annex Building.  Any damage to the building resulting from the usage shall be assessed and charged to the renter/or persons responsible for use of the room.  Adopted by the Custer County Board of Commissioners, October 28, 1997.
INDEMNIFICATION AGREEMENT

The undersigned hereby agrees that as additional consideration it shall indemnify and hold Custer County harmless from any and all liability that many result out of the use of the Custer County Courthouse Annex Building. This Indemnification Agreement shall extend to any and all persons using or attending any function in the Custer County Annex Building, which is the subject of this agreement.

Signature____________________________________________________ Date_______________

RESERVATION and USAGE INFORMATION
· Reservations may be made at the Custer County Library, located in the Custer County Courthouse Annex, during library hours.

· Availability of the facility may be determined by phone (605-673-4803), but reservations will not be confirmed without the signed agreement and payment, if required. 

· County or government entities qualify for use of the Pine Room without payment of rental fees and are required to sign monthly agreements, as well as follow reservation and usage rules.

· The key must be picked up during library hours (11 a.m. to 5:30 p.m. on Mon., Tue., Thur., Fri.;  3 to 7 p.m. Wed.; and 10 a.m. to 3 p.m. on Sat.) or by making arrangements with County Maintenance Staff from 6 a.m. to 2 p.m. at 605-440-0586 or 605-440-0472
· Return keys to the Custer County Library or deposit them in the key box located to the left of thermostat in the Pine Room.  

· Deposit checks will be shredded after the building has been inspected, the key is returned, and all other rental/usage criteria have been met. 

· The renter is responsible for setting up their own meeting.  They are also required to clean up (see list below) immediately after each use of the building or the deposit will be forfeited.
· Cleaning includes:

· Washing chairs and tables and placing on racks (do not place all tables on one rack).    
· Emptying garbage and taking out to the dumpster. Garbage bags will be provided        
· If the kitchen is used, it is to be thoroughly cleaned and food is to be removed.
· Other cleaning such as sweeping, mopping, etc. A broom and mop will be supplied

· When you leave, TURN OFF ALL LIGHTS, and close all inside doors- Restroom doors should be propped open. The only lights to be left on are the security lights in the entry ways.

· LOCK ALL OUTSIDE DOORS!! Please check even those you may not have used.  (Doors are locked/unlocked with an allen wrench which is located on a chain near the key box.) Make sure doors are closed securely.
· Children must be monitored and for their safety they should not be running in the halls or unattended in other parts of the building.  

· The meeting room is next to the library and other business offices; therefore, we ask that you be respectful of noise and traffic in other parts of the building, during regular business hours.

· Please be advised that alcohol is not allowed on the premises. 

· Custer County is NOT RESPONSIBLE for items left in the building.

In case of problems, please contact Custer County Maintenance at 605-440-0472 or 605-440-0586.
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